References tab

Table of contents

Provide an overview of your document
by adding table of content.
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Update table

Refresh the table of content so all entries

refer to the correct page number.
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Footnote—> alt+ctrl+F

Add a note at the bottom of the page
providing more information about
something in your document.
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Endnote =2 alt+ctrl+D

Add a note at the end of the document
providing more information about
something in your document.
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citation and bibliography
insert citation—> credit a source of

information by citing the book article or
other material it comes from.
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Manage source—> organize the source

citied in your document. 391 SEATAS
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Bibliography -2 list all your source in a

bibliography or work cited section. 3Y9et
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Captions

Insert caption—> Label your picture or
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|

Insert table of figures—> add a list of
captioned objects and their page

number for quick reference. cd Rd e
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